F.N0.18-8/2013- A&A
Government of India
Ministry of Culture
Ist Floor, CSL, Building,
Shastri Bhavan, New Delhi

Subject:- Filling up the post of Director General in National Archives of India
under Ministry of Culture on deputation/contract basis.

Applications are invited for appointment to the post of Director General, National
Archives of India, New Delhi in the Pay Band Rs. 67,000-(annual increment @ 3%) -
Rs.79,000/- General Central Service, Group ‘A’ Gazetted, Ministerial under Ministry of
Culture by deputation or on contract basis.

2. The eligibility conditions, qualifications and experience required for the post and
other details are given in Annexure-1.

3. Applications (in duplicate) in the given proforma (Annexure-II) by the eligible
officers who can be spared in the event of selection may be sent through proper channel
within 45 days of publication of the advertisement in the Employment News/Rozgar
Samachar together with the following:

(i) Up-to-date CR dossier of the applicant or clear photocopies of the ACRs for last five
years duly attested by a Group ‘A’ Officer.

(i) A statement showing major or minor penalties, if any, imposed on the Officer.

(iii) Integrity Certificate.

(iv)Vigilance clearance in respect of the Officer.

(v) Cadre clearance in respect of the Officer.

4, Applications received after the last date or otherwise found incomplete will not be
considered. The Officers who apply for the post will not be allowed to withdraw their
nomination subsequently.

5. The applications may be sent to Shri Dipankar Dutta, Under Secretary, Ministry of
Culture, 1% Floor, Central Secretariat Library, Shastri Bhawan, New Delhi-110001.

6. Details including application format, Recruitment Rules for the post are also attached
herewith.

Under Secretary to the Govermige
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ANNEXURE-I

PARTICULARS OF THE POST

(Qualifications, experience and other details required for the post)

Name of the post : Director General, National Archives of India, New Delhi
No. of the post : 1(One)
Scale of pay : Pay Band Rs. 67,000-(annual increment @ 3%)

- Rs.79,000/-
Classification : General Central Service, Group ‘A’ Gazetted Ministerial
Method of Recruitment : By deputation or on contract basis
Duties and responsibilities : Apart from being the administrative head of the
of the post National Archives of India, the Director General of

National Archives of India has the following broad

Duties and responsibilities:-

I
1.

II.

Technical:

To exercise overall responsibility for drawing up

and implementation of the policy and

programmes of the National Archives of India.

Preparation and editing of the volumes of

records and historical manuscripts to be

published by the National Archives of India.

Providing guidance to research scholars

consulting records in the National Archives of

India.

To accept custody of non-current records of

Government fit for permanent preservation and

to ensure their maximum preservation and

utilization.
Advisory:

1. To co-ordinate and guide all the operations
connected with public records of all
Ministries and Agencies of the Government
of India throughout the country in respect of
their administration, preservation, and
elimination.

2. To study and to oversee the implementation

of the Archival Policy, Resolution of the
Government of India and to submit a Report
to Government every year on action taken
by all Ministries and Agencies of the
Government of India in the matter.

3. To advise State Government’s manuscripts

libraries and other records holding agencies
throughout the country on the best method
of organization of rehabilitation, disposal
and utilization of records.



4. As (ex-officio) Secretary of the Indian
Historical Records Commission to plan,
organize and implement the business of the
Commission.

5. As Convener of the National Committee of
Archivists to plan, organize and implement
its business.

6. To Plan and coordinate the work of the
Regional Records Survey Committee,
throughout the country and to publish the
National Register of Private Archives.

7. To act as Vice-President of the National
Guide Commission constituted by the
Government of India for implementing
UNESCO project for preparation of Guide to
the sources of Asian History.

8. To act as Chairman of the Board of Studies
for the School of Archival Studies.

7. Educational qualification and Essential:

experience

8. Source of Selection

(i) Master’s degree from a recognized University or
Institute.

(i) Eighteen years’ experience (including research
work) in History or Archives or Library Sciences or
Information Technology out of which five years’
experience shall be in the administration.

Desirable:

(i) Bachelor’s Degree in Management from a
recognized University or Institute; or

(i)  Diploma or Bachelor's Degree in Archival
studies or related fields from a recognized
University or Institute.

I. Deputation (ISTC)

Officers under the Central Government or the
State Governments or Union Territories or Public
Sector Undertakings or Universities or recognized
Research Institutions or Autonomous
Organizations:-

(a) (i) Holding analogous post on regular basis in
the parent cadre or Department; or

(iii) with three vyears’ service in the grade
rendered after appointment thereto on a
regular basis in post in the Pay Band 4
(Rs.37400-67000) and Grade Pay Rs.10,000/-
or equivalent in the parent cadre or
department; and

[



(b) Possessing the required educational
qualifications and experience as mentioned
under para 7 above.

Note: The maximum age limit for appointment by
deputation shall not exceed fifty-six years as on
the last date for receipt of applications.

II. On Contract basis

Persons possessing the qualifications and
experience as prescribed for appointment by
deputation.

Note 1 : Appointment on contract basis shall be
for a period of three years and may be extended
for a period of further period of not exceeding
three years or not exceeding the age of seventy
years, whichever is earlier.

Note 2 : The maximum age limit for appointment
on contract basis shall not exceed sixty seven
years as on the closing date for receipt of
applications.

Note 3: In case of appointment on contract basis,
the terms and conditions of service of the
incumbent of the post shall be as applicable to a
Group ‘A" Officer of the Central Government
holding an analogous post.

b,
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ANNEXURE-II

BIO-DATA PROFORMA

(Application for the post of Director General, National Archives of India, New Delhi)

Name and address in Block Letters
Date of Birth (in Christian Era)

3. Date of Retirement under Central /
State Government rules

il o

4. Educational Qualifications
5. Whether Educational and other
Qualifications required for the post are
Satisfied. (if any qualifications has been
treated as equivalent to the one prescribed
in the rules, state the authority for the
same)
Qualifications/Experience required Qualifications/Experience
possessed by the officer
Essential:
()
(if)
(iii)
(iv)
Desired:
()
(if)
(iii)
(iv)

6. Please state clearly whether in the
Light of entries made by you above,
you meet the requirement of the post

7. Details of Employment, in chronological order. Enclose a separate sheet, duly
authenticated by your signature, if the space below is insufficient.

Office / Post held From To Scale of Nature of
Institution/ pay and Duties
Organization basic pay

8. Nature of present employment, i.e. ad-hoc
or temporary or quasi permanent or permanent

9. In case the present employment is held
on deputation/contract basis

I .
Oy

Y

A



N

Please state:
(a) The date of initial appointment

(b) Period of appointment on deputatlon/contract
(c) Name of the parent office /
Organization to which you belong

10. Additional details about present
Employment.

Please state whether working under
(a) Central Government

(b) State Government

(c) Autonomous Organizations

(d) Government undertakings

(e) Universities

11.Are you in Revised Scale of Pay? If yes,
Give the date from which revision took
place and also indicate the pre-revised
scales

12. Total emoluments per month now drawn

13. Additional information, if any, which
You would like to mention in support of

your suitability for the post. Enclose a
Separate sheet, if the space is insufficient.

14. Whether belongs to SC/ST

15.Remarks

Signature of the Candidate
Address........ccceeeeviiiiiiiis



Forwarding note by the employer (for applications under deputation
mode)

It is certified that:

() Information given in the above proforma is correct as per the service
records of the applicant.

(i)  The applicant is clear from vigilance angle.

(iii)  The integrity of the applicant is beyond doubt.

(iv)  That no major/minor penalty has been imposed on the applicant in last
10 years.

(v)  The cadre controlling authority of the applicant has given its clearance
for his applying for the post.

(vi)  The CR/APAR Dossier of the applicant is enclosed with the application.

(Signature with seal of the authorized signatory on behalf of the employer)
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MINISTRY GF CULTURE
NOTIFICATION

New Delhi, the 27th January, 2014

G.S.R.65(E).— In exercise of the powers conferred by the proviso to article 309 of the Constitution, and in
supersession of the Ministry of Culture, National Archives of India, Director General Group ‘A’ Post Recruitment
Rules, 2009, except as respects things done or omitted to be done before such supersession, the President hereby
makes the following rules regulating the method of recruitment to the post of Director General, National Archives of

India, namely:-

1. Short title and commencement. - (1) These rules may be called the Ministry of Culture. National Archives
of India, Director General (Group ‘A’ Post), Recruitment Rules, 2013.
(2) They shall come into force on the date of their publication in the Official Gazette.

2. Number of post, classification, pay band and grade pay & pay scale - The number of post, its
classification, pay band and grade pay & pay scale attached thereto shall be as specified in columns 2 to 4 of
the Schedule annexed to these Rules.

Method of recruitment, age limit, qualifications, etc. - The method of recruitment, age limit, qualifications
and other matters relating thereto shall be as specified in columns 5 to 13 of the aforesaid Schedule.

[U5]

4. Disqualification. - No person.
(a) who has entered into or contracted a marriage with a person having a spouse living, or
(b) who, having a spouse living, has entered into or contracted a marriage with any person,

shall be eligible for appointment to the said post:

Provided that the Central Government may, if satisfied that such marriage is permissible under the personal
law applicable to such person and the other party to the marriage and that there are other grounds for so doing, exempt

any person from the operation of this rule. .

s. Power to relax.- Where the Central Government is of the opinion that it is necessary or expedient so to do, it
may, by order, and for reasons to be recorded in writing, relax any of the provisions of these rules with respect to any
class or category of persons. 4 . '

6. Saving. - Nothing in these rules shall affect reservation, relaxation of age limit and other concessions required to be
provided for the Scheduled Castes, the Scheduled Tribes, ex-servicemen and other special categories of persons in
accordance with the orders issued by the Central Government from time to time in this regard.

Name of post | Number of Classification | Pay Band | Whether  selection | Age limit for direct recruits
post e and Grade | post or  non- '
Pay or Pay | selection post
Scale
1 2 3 4 5 6
Director One (2013)* | General Rs.67,000 Not applicable Not applicable
General * Subject to Central - annual :
' variation Service, increment
dependent on | Group ‘A’ | @ 3% -
workload Gazetted, 79,000
Ministerial
Educational Whether age | Period of | Method of | In case of | If a Departmental Circumstances
and other and probation, | recruitment | recruitment by | Promotion Committee | in which
qualifications | educational if any whether by | promotion or | exists what is its Union Public
required for | qualifications direct deputation or | composition Service
direct prescribed recruitment | absorption  grades Commission
recruits for direct or by | from which to be

- ))-



Organizations:-

(a) (i) Holding
analogous post on
regular basis in the
parent cadre or
department; or

(if)  with  three
years’ service in the
grade rendered after
appointment thereto
on a regular basis in
post in the Pay Band_
4 (Rs. 37,400-
67,000) and Grade

Pay Rs.10,000 or
cquivalent in the
parent  cadre  or

department; and

(b) Possessing
the following
educational
qualification and
experience:-

(i) Master’s
Degree from a
recognised
University or
Institute.

(i) eighteen
years  experience

(including research
work) in history or
archives or library
sciences or
information

technology out of

personnel and Training
— (Member).

4. Secretary, (Culture)
— (Member).

5. Three experts drawn
from one or more of
the fields of history or
archives or
information

technology or library

science to be -

nominated by the
Prime Minister from
amongst five experts
recommended
Ministry - of Culture
— (Members).
Note: The Search-
cum-Selection
Committee shall adopt
such flexible
procedure as it deems
fit for seeking out and
considering names ol
persons of outstanding
ability in the
respective fields.

D[ -Eg 3(i)] AT T TSI+ STETHRO 5
recruits will promotion | promotion or consulted in
apply in the or by | deputation or making
case of deputation | absorption to be recruitment
promotees or | made

absorption
and
percentage
of the
vacancies
to be filled
by various
methods
7 8 9 10 11 12 13
Not Not Not By (I) - Deputation Search-cum-Selection | Consultation
applicable applicable applicable | deputation (ISTC) Committee consisting with Union
including Officers under the | of:- Public Service
Short- Central Government | 1. Cabinet Commission is
Term or State Government Secretary not necessary.
Contract or | or Union Territories — (Chairman)
on or Public Sector| 2. Principal
Contract Undertakings or Secretary to Prime
basis. Universities or Minister
recognised research -(Member).
institutions or | 3. Secretary,
autonomous Department of

Uog ] 14—2.
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which™ five years’
experience shall be
in the
administration.

Desirable:

(i) Bachelor’s
Degree in
Management from
a recognised
University or
Institute; or

(ii) Diploma or
Bachelor’s Degree
in archival studies
or related fields
from a recognised
University or
Institute.

Note: 1. The
maximum age limit
for appointment by
deputation shall not
exceed fifty six
years as on the last
date for receipt of

applications. i
(II) On Contract
Basis ]

Persons
possessing the
qualifications and
experience as
. prescribed for
appointment by
deputation.

Note I:
Appointment  on
contract basis

shall be for a
period  of three
years and may be
extended for a
further period of
not exceeding
three years or not
exceeding the age
of seventy years,
whichever is
earlier.

Note  2: The

maximum age
limit for
appointment * on
contract basis

shall not exceed
sixty seven years
as on the closing
date for receipt of
applications.

= -
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Note 3: In case of
appointment  on
contract basis, the
terms and
conditions of
service of the
incumbent of the
post shall be as
applicable to a
Group ‘A’ officer
of the Central
Government )
holding analogous
post.

[F.N0.6-3/2009-A&A]
SREYA GUHA, Jt. Secy.
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