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GENERAL INSTRUCTIONS, TERMS & CONDITIONS OF TENDER
CALL FOR CLEANING & SWEEPING SERVICES IN NAIRC JAIPUR

GENERAL INSTRUCTION TO TENDERER

1.

('S ]

9.

Sealed tenders are invited by the Assistant Director. National Archives of India, Records
Centre, Jaipur on behalf ¢ f Director General of Archives Governrient of India upto 13.00
hours on & February.2017 providing Sweeping & Cleaning Servic e to this office.

At present a total number of two safaiwallaha for sweeping an cleaning are required.
However knowing in visw the need the number of manpow:r may be increased if
required.

The bidder. to qualify for the award of contract, shall submit a w ritten power of attorney
authorizing the signatores of the bid to participation in the bid. Memorandum of
Understanding/authorizinz the signatories of the bid to participate in the bid.

The financial bid are to be submitted in prescribed forms in form 1 and Form 1
respectively.

The tender for Cleaning and Sweeping Services may be su mitted in single form
separately to the Assistent Director of Archives, National Ar hives of India, Record
centre A-10 Jhalana Doogarl Jaipur-302015.

The received tenders wll be opened at 3 00P.M on 8" Febriary.2017. Any form of
conditional bid will be summarily rejected.

The decision of the Dircctor General of Archives in this regard 's final, who is also not
bound to accept the lowest rate and reserves himsel f/herself the right to cancel without
assigning any reason. No correspondences in this regard will be ¢ itertained.

The contract will be for a period of one year from the date of deployment. It may be
renewed for a further period of One year subject to the satisfactory service and discretion
of the competent authority.

Canvassing or offer of ai advantage or any other inducement by any person with a view
(o influencing acceptanc: of a bid will be an offence under Lavs of India. Such action
will result in the rejectior of bid. in addition to other punitive mesures.

The financial bid should be based on the Minimum Wages Act, 1948 and the rates of

wages should be in acc ordance with the approved rates of Ainistry of Labour and
Employment, Government of India.

The financial bid will also include other minimum statutory recuirement like EPF. ESI,

weekly offs and National holiday etc. as applicable under labour laws. Any office/bid not
in compliance with Minmum Wages Act and any other Labou laws will be treated as
invalid.
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NERAL TERMS AND CONDITIONS OF THE CONTRACT
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Q.

Ihe contractor will provide all cleaning materials and appliances r the services )
their labourers

Ihe safyiwallihs provided shall be the employees of the Contractc and all statutory
labilities will he paid by the contractor such as ESL EPF, workme s Compensation
Act, ete. The list of staft going 1o be deployed shall be made available 1o the
Department @ d ifany change is required on part of the Departmen fresh st of staff
shall be made 1vailable by the agencey after cach and every change.

It s clarified hat under no circumstanees, the staft members and - or the workmen
employees of he sw ceping & cleaning agency shall be treated, rega ded or considered
or deemed o the employees of the office and the agency alone shall ne responsible for
(heir remunerition, wages and 1o their benefits and services corditions of all the
cmployees deploved by the agency and shall indemnify and kee  indemnificd this
SlMice against any claim that may have to meet tow ards the employe s of the agency.
I'he contract r shall abide by and comply with all the relevant  nws and statutory

requirements covered under Labour Act Minimum Wages and (Contract Labour
(Regulation & Abolition Act 1970y, LPE cte. with regard to the pel onnel engaged by
him for works. 1Cwill be the responsibility of the contractor to arovide details of
manpower de Moved by himein the oftice and to the Labour Departient.

All wages duc Lo the employees ot the contractor shall be paid in the first weck of the
month in the presence of the authorised officer of the Principal I aployer as per the
provision of rontract | abour {Regulation & Abolition) Act, 1970 Similarly o every
wmonth they vl subrnit to thie office copy of the EPF and |51 deposit ol the
calaiwallahs. In case they fail w deposit the amaount in any month e Gffice reserves
the right e deduct the said amount from their bill in the next mont!

Since it is e responsibility of the bidder to claim all the sy dues from the
principal emoloyer 0 be paid to the labourer at the time of ir siting the bid, the
Department vill nat be responsible in case of any subsequent dispute in labour court
in this regard. The bidder therefore will have 10 indemnify the Department in such
eventuality

Any damage
torm would

ar loss caused by contraclor’s persons w the Depo tment in whatever
Le recovered from the contractor.

the contracior shall ensure that its personnel shall not at am time, without the
consent ol tie Deparunent in writing. divulge or make known iy trust, accounts
matter or traasaction undertaken o handled by the Department at { shall not disclose
1o any information about the

affairs of Department. This clause does not apply to the informat n. which becomes
public know edge.

The Contrachr will not allow or permit his / their employees 10 pa cipate in any rade
Lnion activi

P2y or agitation in the prepises of this office, violation of'y ich may resultin the
rermination o the contract mmediately

10 The Deparient will not be responsible for any injury or loss i life of personnel

11 Any personnel engaged by the Agency il found indutged in il

deputed by e contractor which may take place in the course of U ir deployment

sal and intolerable
activities is o be handed over to the police or any other administs tive action deemed
(it against nomowill be Laken hesides termination of the contact i mediately. Apency

<hall be soldly responsible for the conduct and behaviour of pers ns deployed by the
agency.

12 The agency shall furnish a photacopy of ESI Card immediately or engagement of

safaiwallab

S
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Technicul Bid- cleaning & sweeping services

I Name of the Firm:
1. Name ol the Proprictor/Managing Direetor:

3. Detail Postal Address:

4. Telephone Mo . Mabi = No:

S

Email (please mention your valid e-mail 1)

o

6. Yeur of Registraion with Registration No

7. License No. and Jate of validity:
8. (1) EPF Code No (i1) B 1 Code No.

9. Service Tax regiztration no.
10, PAN No
11, Anpual wrnover of last three linancial years:
(Please attach atested copies of duly audited report of Chirted Accountant and tax

relurn certiticate )

£

CWark experiences: Please mention in detail ol securityfelear ing & sweeping services
provided (o government establishiments: (please attach docun entary evidenees)

"Serial No | Nan cand | Whether, T Duration of N

addiess of the | State/Central | service
¥ Tstablishment | Government
! L oflice/PSU
| .
i i
i @
E
i - _

| hereby undertake 0 declare that the information provided by 1 ¢ against cach column is
truc 1o the best of s knowledge.

Dute: Signatur = of Proprietor
{ eal)

ey se use extri sheet if necessary
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Financial Bid for Sweeping & cleaning
(Rate to be quoted for 22 da s)

Wages & VDA (ifapplicable) in Rs. (per safaiwalla ) —mmmmemmmmemees

P e
BSI: e
*Onher Statuaries ifany:
(a) e
ey
Q) e
&y e
Total amount for three safaiwallah ina mopth e S e
Supervisior Churges ‘ e S SRR
Service Tas i
Cleaning materials -

Grand Total —. e

Signature

(With scal)

FORMN-TI



