F.No.A-4-(Con.)/2022-Estt.|
Government of India,
National Archives of India,

Janpath, New Delhi-110001, the —ﬁé&—é@@ﬁtg 2522

CIRCULAR

ENGAGEMENT OF CONSULTANT ON CONTRACT BASIS

The National Archives of India invites applications from retired Group A Officers having
experience in Preservation and Conservation and Workshop on contract basis in this
Department for a period of one year.

S.No. | Category of Qualification and Experience No. of Fee
Experts/ positions payable
Consuitants proposed to
be filled on
contract
1. Consultant Retired Government/Public 01 (One) Rs.40,000/-
(Conservation | Sector undertakings/autonomous
, Preservation | hodies employees not below the
& Workshop) | rank of Scientific Officer /
Assistant Director of Archives
with Pay Level Matrix-11 and PB-
3 GP-6600 or a professional
having a qualification of Master
of Science (M.Sc.) in
Physics/Chemistry in the relevant
field of Preservation/
Conservation and Workshop and
having experience of at least 5
years in the requisite
field/Specialization and having
knowledge of Computer.
2. No other compensation apart from consolidated fee/remuneration, even if a person
attends office on holidays and work beyond normal office hours.
3. The details including eligibility criteria, Terms of Reference etc. are enclosed. The

National Archives of india reserves the right to accept or reject in part of in full or all the
responses without assigning any reasons whatsoever. Terms and conditions of the engagement

are mentioned in Annexure-|.




4, The last date for receipt of applications, in the prescribed format is 15.03.2022 upto

05.00 PM. Applications received after due date/time and without supporting documents will
not be considered.

5. Applications, as per Annexure-1l, may be sent to Assistant Director of Archives (Estt.),
National Archives of India, Janpath, New Delhi. The same can also be sent through e-mail at the
address ada.estt.archives@gov.in followed by hard copy within the stipulated time

&M W ‘MJ Cowanl,

(Syed Farid Ahmad)
Deputy Director of Archives,
Government of India

To

1. Web-site of National Archives of india, Notice Board.
2. All Ministries/Departments.
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F. No. A-54011/2/2018-Estt,
Government of India
Ministry of Culture

(Estt. Section)
Kokoskokok

Shastri Bhawan, New Delhi
Dated the 16" July, 2020

OFFICE MEMORANDUM

Subject:- Guidelines for €ngagement of Consultants in Ministry of Culture and
Organizations under it-Addition of the clause in respect of age
limit and procedure of prior approval of Ministry for
engagement of Consultant-regarding.

The undersigned is directed to refer to this Ministry’s O.M. of even
number dated 23.3.2018 on the subject mentioned above vide which procedure
and guidelines for engagement of Consuitants in this Ministry & Organizations
under it were circulated to all the Bureau Heads and Organizations’ Heads of
thi. Minis. .y, Now, competent authority in this Ministry has decided to add the
foliowing points/procedure n the said guidelines:-

i.  Age Limit:- The upper age limit for engagement of Consultants has been
added under Para 2 of these guidelines.

ii.  Appraisal of work of Consultant:- Under Para 4(Sub Para 4.4). The
saild amendment in the guidelines was made vide this Ministry's O.M. of
€ven number dated 17.12.2018.

li. Appointment Procedure:- The amendments in appointment procedure
have been made under Para 5 (Sub Para 5.6 to 5.8). The Head of the
Institution shall be liable to follow these directions strictly.

2 Hence, a consolidated guidelines including the above is enclosed herewith

for strict compliance. These instructions will be effective from the date of issue
of this O.M.

3. This issues with the approval of Secretary (Culture).

D.M. Khare)
Under Secretary to the Government of India

Tele No.23389377
Copy to:-

. All Bureau Heads.

. All Directors/Dy. Secretaries.

PS to HCM

. Sr. PPS to Secretary Q) Contd...
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F. No. A-54011/2/2018-Estt.
Government of India -
Mll’llStl’y of Culture

*****

'“:Subject Procedure and Guudelmes for engagement of C nsulta ts_m.
~ the Mlmstry of Culture g '_d orgamzatwns under e

" th,e :

The scheme for engagemen :__,fof Consultant on contra
rthe

E ”_:Mlnlstry of: Culture and its orgamzattons ‘shall henceforth be regulate"
E [followmg guxdehnes _l -

: Ellglblllty ok : _
111 _;__Persons retlred from the post of - Assistant - Sectlon .ﬁ‘ 'Section
o . Officer/Under: Secretary/Deputy Secretary/Dlrector or equw'a ]
'--'---?--"for the position of Consultant. However, organizatlons unde

L oaroengage professnonals according to their: requnrement of servi
% 'may-include’ intellectual, Professional, Training & Adwsory serw s per.
. the provisions of General Financial Rules (GFR)-2017. e
S '-31__.-?2_;-‘;*-{.;Should have communications: ‘and interpersonal skills, knc
. complter appllcattons such as'MS Word, MS Excel and Powe Point etc. -
Should “have - expertise in. draftmg/notmg, budget/accounts-

2. :-;:.;_Age lelt - "
- --,2'.1;;-'-_'--:_':The upper age limit for engagement of. Consultants wall
- However, in case any Office/Organization’ feels necesst

S tenure of. any Consuitant beyond the age of 65 years,
same will ‘be given only after- approval of Integrated’
( FD) of this Mlmstry and Hon’ble Mmlster for Culture '

3. _::'-__f{,_Remuneratlon P
“The: monthly consolldated remuneratlon for vanous levels” /

Sl No w_-;.;Leve] ' — T -‘Remu'ner_ati_

i ASSlStant Sectlon Ol‘F icer - | Rs. 25,0_0,:0

L : Dlrector/Deputy Secretary _Rs. 50,000/-
2. _Under Secretary . | Rs 40,000/~
3. ‘Section Officer " ] Rs.’35,000/
4,

3 _31-,:552_ Shall not be entitled to any allowance such as DA, transp
resadentlal accommodation, CGHS_,_,‘_Medlcal re;mbursement ete.
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5;8?;{-;3:-”;__Con5ultants already engaged “in_Subordinate/Attached o
" “due approval of this Ministty for continuance of their te
- 31.7.2020 by glvmg detailed Justlt' ication. :

6. _Scope of Work/Job Responsublllty

i.  Matters relating t tablishment, Administrati
and Accounts. =

ii. Policy matters. |

i, Parliamentary matt 5. -

~iv.  Any other items o___;work relating to partlcular orga"' rat

i :,ﬁ;_-engagement as Consultant

72The engagement as Consultan ‘:__hall not be co_nsidered a
i employment U ‘ "

Leave

The Consultant shall  be ,_.__entltled o_ avail ~oof
Leave in-.a. calendar year - with - rermbursement on pro T asis.
Therefore, he ‘shall ‘not draw any remunerat[on in case: of his bsence
-+ beyond-8 days in ayear. R
8.2 " The un-availed leave in a calendar year can neither be ca_ ed rdto
- next calendar year nor be entltled for leave encashment. . A

9. 3-;'-'-._Wo_rk|n_g Hours:

9 3-The Consultant shall be require; observe the normal office ti ngand
-~ - ~may-also be called upon to attend the office on Saturday, Sf
" holiday in case of urgency. - ST
9.2 - They shall mark. their attendance in AEBAS mandatorlly farlmg whrch rt‘
R ‘may result in. deduction of remuneratron - , .

| 1 - Tax Deductlon at Source
10f-f1" "The Income Tax o any other tax will be deducted at sou per

~ Government instructions. Necessary TDS Certificate wil ued o
' :them _ et S

11 :;Confldentlahty of data and documents

11-.1_ The mtellectual Property nghts (IPR) of ‘the data collected _.,-wel'l' as
- deliverables produced for the Department/organlzatlon shall - re‘mam with
- the Department/organization. :




,_.,o on __.shall';'utll;ze or publlsh or dlsclose or part w1th to a third party, any.
data. or- statistics or proceedings. or-':z_nformat:on collected for
assignment or dunng the course of: asmgnment for the

| ‘ ritten consent of,__;the‘

'records of e

before.t; e‘f nal payment is: released by the Dep
. ;jrlThe Consultant wou]d be reqwred fo 5|gn a non d|s




"~ NON-DISCLOSURE UNDERTAKING

i .j:.';de, S

et The Jomt Secretary (Admn.) -

. Mmlstry of Culture, g
*‘Shastn Bhawan New Delhi- 110001

'z5hereb'y50ndertake :

~ to treat all the mformatton that comes to my knowledg
utles in thls ofﬁce as confi dentlal mformatlon and keep it Stl’lCtl confi

; not to sell trade, publrsh or otherwise d:sclose to any one in.

whatsoever including - by means- of reproduction either in thsrc
__1g|ta| or.in electronrc format. -

e - to hold such confidential mfdrmatzon in trust and conF den‘
and after the terms of my engagement

ther activity during my engagement with Ministry of Culture Whl
th_ervwse conflict with my oblsgatl s towards Mrnistry of Culture

.. to abide by data security policy and related gundehnes rssued
f-Cu‘lture . :

S he event of my termlnatlon or employment for any reason wh soever I
~ - shall: promptly surrender and deliver to the Ministry of Culture any records/materlal
i _;equrp‘ment documents or data which |s of confidential nature, Sy

. I shall keep Mlmstry of Culture lnformed of any change in my add_re"' 5 ¢ "_r'::cdntact
- :deta:ls dunng the penod of my engagement

I understand that I can be termrn
above condltlons and can be
bemg |n force .

ated at any point of time for br__e -hf-'3of the
proceeded agalnst under the relevant laws f¢

_-5 For the purpose: of this undertakmg, Confidential Informatlon

mformatlon received from any source, whether in physical, electron




